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	ARTS AND CULTURE MATCHING LOAN FUND
Please complete this application and return with attachments to the Lansing Economic Development Corporation office, 401 S. Washington Square, Suite 100, Lansing, MI 48933.

Applicants are required to submit hard copy with original signatures.  No fax or email copies will be accepted.

For additional information, contact:  Marchelle Smith, Special Projects Director at 
517-485-5419 or mcsmith@lansingmi.gov

	About your organization….
Organization Name                                                                                                                                                      Type of Arts & Culture Organization

	 MACROBUTTON  AcceptAllChangesInDoc 
	(  Arts Education
(  Dance

	Address
	(  Museums
(  Music

	
	(  Theater
(  Visual Arts

	City                                                                                                         State                      Zip
	(  Literature
(  Multidisciplinary

	Lansing
	MI
	
	(  Folk & Traditional Arts
(  Other

	Federal EIN                                                                                    Date of Incorporation (mm/dd/yyyy)                                       Years in Operation

	
	
	

	Executive Director Name                                                                                                                 Telephone                                        Email

	
	
	

	Application Contact Name & Title (If different from Executive Director)                                    Telephone                                        Email

	
	
	

	ORGANIZATION OFFICERS:

President/Chair                                                                                                     Secretary

	
	

	Vice President/Vice Chair                                                                                     Treasurer

	
	

	About your loan request….

                       Amount Requested                                                   Current Fiscal Year Budget                            Fiscal Year Ends (mm/dd/yyyy)   

	
	
	

	IMPORTANT:  Please read, check and sign

	(  By checking this box and signing below, we certify our understanding that this is an application for a loan, not a              grant, and that any amount loaned will be repaid according to the terms of a promissory note and related loan documents.

	(  By checking this box and signing below, we certify that the information contained in this application is correct and that the Board of Directors has authorized this loan request.

	(  By checking this box and signing below, we understand that loan funds cannot be disbursed until a 100% cash match is secured from other private sources within four (4) months from the date of this application.

	              Signature of Executive Director                                               Signature of Authorized Board Officer                                         Date

	
	
	


	1.  Organizational Information and Background (Please use space provided.  Do not attach additional pages.)
Origin and Mission (Note:  Demonstrate your organization’s particular or unique mission that has or will be contributing to the city’s “sense-of-place” as part of its economic development philosophy.)

	

	Summary of major programs / services

	

	Summary of Population Served

	How many are served annually?
	

	What is the demographic of those served?
	

	What is the geographic reach of your program?
	

	Explain how your organization has a significant impact on future development efforts in the city.

	

	Provide measurable goals and objectives for past and upcoming programs.

	

	Explain how your organization’s Board of Directors participates in planning and implementing fundraising activities.

	

	List previous grant history.

	

	2.  Priority consideration will be given to organizations that can demonstrate the following:
Demonstrate the economic impact your organization’s arts and cultural programs have on the Lansing community.

	

	Illustrate collaboration with other entities that creates greater appeal, quality, efficiencies and/or stability of operations.

	

	Show that your organization’s Board of Directors has undergone strategic planning, board leadership and development training within the last 24 months.

	


	3.  Loan Information  (Please use space provided.  Do not attach additional pages)

Provide written detail on what the loan will specifically be used for.

	

	Identify all available collateral. 

	

	Detail a plan to repay this loan within the loan period.  What assumptions support the repayment plan?  What could impact your ability to repay as planned?  Relate your responses to information you are providing in attachment #6 :  Cash flow forecast.

	

	4.  Attachments
Please provide the following attachments.  These attachments are essential to reviewing your request.  Missing items will cause delay or potential disqualification for processing your application

	(  Attachment 1:  501 c (3) tax-exempt status evidenced by an IRS determination letter.
      

	(  Attachment 2:  Operating budget for 12 months
      Please footnote or annotate projected versus committed income.

	(  Attachment 3:  Most recent year-to-date financial statements
      Please show organization’s financial assets, liabilities, income and expenses (balance sheet and profit /loss)  

	(  Attachment 4:  Most current year-end financial statements
      Please show organization’s financial assets, liabilities, income and expenses.  Audited financial statements for the
      year-end are preferred, if available.  If year-end financials are un-audited, provide most recent IRS 990 return.                                   

	(  Attachment 5:  Cash flow statement for the last 24 months                        

	(  Attachment 6:  Future Cash flow forecast for period of two years.
      Include loan requested amount as projected income and proposed repayment as expenditure during the two year forecast.
      Indicate projected versus committed income, with footnotes as needed.  (Note:  Annual reporting requirements will be mandatory.)                      

	(  Attachment 7:  Resolution Approving Loan Application by Board of Directors

	(  Attachment 8:  Organizational Chart, Job Descriptions, Board of Directors names, articles of incorporation and     

      bylaws. 

	Fully completed loan applications and all required documents must be submitted to the LEDC Office no later than the second Tuesday of each month for loan consideration in or after the following month.  Please submit to:

Lansing Economic Development Corporation

Arts & Culture Matching Loan Fund

401 S. Washington Square, Suite 100

Lansing MI  48933

Attention:  Marchelle Smith Special Projects Director
Loan recommendations will then be presented to the LEDC Board of Directors for loan approval or denial at their next regular scheduled meeting held on the first Tuesday of every month.  If the loan is approved, a closing date will be scheduled at which time the loan recipient must sign a promissory note obligating the organization to repay the loan according to the terms and conditions of the note.  The organization may also be required to sign other loan documents deemed necessary or desirable by the LEDC.  All loan documents will be in form and substance as prescribed the LEDC and its counsel.
For further information about the ACMLF program, contact Marchelle Smith at 517-485-5419 or mcsmith@lansingmi.gov
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